
Group Presentations 
ENGL 400 I Fall 2011 
 

GENERAL GUIDELINES FOR (IN)FORMAL PRESENTATIONS 
 

“[We] shall from time to time give to [others] information of the [state] of 
[things] and recommend to their Consideration such measures as [we] 
shall judge necessary and expedient. 

—[Revised] Article II, Section 3 of the U.S. 
Constitution 

 

PRESENTATIONS IN THIS CLASS 
Students are asked to give at least two presentations to the whole class, 
one formal (for the Organization Postmortem) and one informal (for the 
Midterm Project Report). These two presentations are factored into the 
grades of their respective documents. Students should review TCT, 
Chapter 16 (“Preparing and Giving Presentations”) for specific details 
and tips for successful presentations. 
 

THE BASICS 
Students are expected to have read and incorporated Chapter 16 of 
TCT. Here, however, are some particularly important considerations: 
 

1. Determine the key differences between formal and informal 
presentations (TCT, page 412). 

2. Consider the setting. This includes but is not limited to: size and 
layout of the room, available technology, size of audience, 
distractions present (i.e., windows, noise, decorations). 

3. Allot a proper amount of time. This means considering the 
length of the whole presentation, who speaks when and about 
what, and any additional, time-consuming features of your 
presentation (e.g., video clips). Consider creating a version of 
the chart in TCT page 415. 

4. Select the appropriate organizational pattern (as described in 
TCT page 428). Note that some patterns are more appropriate 
for certain kinds of presentations than others. 

5. Go easy on the slides (number of slides, content on slides, and 
reliance upon slides). Consider alternatives to PowerPoint. Be 
cautious about “Grabbers” (TCT page 422) 

6. Develop a consistent theme (verbal, visual, tonal). 
7. Understand the impact of body language: body language is the 

physical analogue of grammar and usage in writing. 
 

ASSESSMENT 
Presentations are assessed in terms of their ability to thoroughly, 
coherently, and persuasively incorporate all of these elements. 
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